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Savio House Retreat Centre, Ingersely Road, Bollington, Macclesfield, Cheshire SK10 5RW

Tel: 01625 575405
Fax: 01625 560221
JOB APPLICATION FORM

Please complete this application form by hand, giving as many details as possible of your skills and experience relating to this job application.  Savio House Retreat Centre (‘the Charity’) will shortlist applicants based on the information gathered from the form, read in conjunction with the person specification. You will be advised of the outcome of your application in writing.
If you have a disability that prevents your completing this application form, please inform the named contact person to arrange alternative methods of application.
Please ensure the application form is signed, dated and returned by the closing date to the address given at the end of this application form.
Position applied for:

	Job title:   TEAM LEADER (RESIDENTIAL)


	Location: SAVIO HOUSE RETREAT CENTRE, INGERSELY ROAD, BOLLINGTON, MACCLESFIELD, SK10 5RW


	Where did you see this post advertised? 


1.
Applicant’s details         

	Title:
	First name:
	Surname:

	
	
	


	Date of Birth:
	Previous Surname (where applicable):

	
	


	Home address: 

	

	                                                                                                     Postcode:


	Telephone No.:  please include full STD code

	Home:
                                                                           Work:

	Mobile (where possible):


	email address (where possible):  


	Do you hold a current full driving licence?
	 Yes/No


2.
employment HISTORY     

Please start with your most recent employment. Briefly describe the main duties and responsibilities of your post. Please continue on a separate sheet of paper if necessary, giving your name, page number and title heading.

	1. Present/most recent employment 

	Employer name: 

	Address: 

	Position held: 

	From:
	To: 


	Salary: 

	Brief description of duties/responsibilities:

	

	

	Reason for leaving:

	Notice required: 



	2. Previous employment 

	Employer name: 

	Address: 

	Position held: 

	From:
	To: 


	Brief description of duties/responsibilities:

	

	Reason for leaving: 



	3. Previous employment

	Employer name: 

	Address: 

	Position held: 

	From:
	To: 


	Brief description of duties/responsibilities:

	

	Reason for leaving: 



	4. Previous employment

	Employer name: 

	Address: 

	Position held: 

	From:
	To: 


	Brief description of duties/responsibilities:

	

	Reason for leaving: 



3.
Education AND QUALIFICATIONS
Please give brief details of post-16 education specifying qualifications and examination results, including work-based training, starting with the most recent first.
	Name of college/university/ training body
	Course/subject  title
	Qualification/ Level
	Grade
	Date gained       

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4.
PROFESSIONAL/OCCUPATIONAL Training & DEVELOPMENT
Please list any training you have received or courses which did not lead to a qualification but which you feel are relevant to the advertised post.

	Training Course
	Date 

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


5.
FURTHER INFORMATION 
Please answer the following questions in as much detail as possible and provide examples where relevant.  Continue on a separate sheet of paper if necessary.
	(i) Why are you applying for this post at this stage in your career? 

	


	(ii) What, in your opinion, is the value of a residential retreat for young people of school age? 

	


	(iii) What, in your opinion, is the value of a ‘gap year’ spent in voluntary work by a young adult? 

	


6.
SUPPORTING STATEMENT
You may use this page to add further information which you feel would support your application.  For example, you may wish to consider the criteria laid down in the Person Specification and expand on any experience, qualifications and personal attributes you feel are relevant.   
Please continue on a separate sheet of paper if necessary.

	 


7. references

Please give name, address and position/occupation of two referees. One must be your present or most recent employer. Testimonials or references from friends and relatives are not acceptable. 
References for short listed candidates may be taken up after interview.
	1. Name: 
	Title: 

	Position:  

	Organisation: 

	Address: 


	Tel:

	How long have you known this person:

	Relationship to you: 


	2. Name: 
	Title:

	Position:  

	Organisation: 

	Address: 


	Tel:

	How long have you known this person:

	Relationship to you:


	Is there anything concerning your medical history or state of health that is relevant to your application? 
	Yes*/No
*If you answer Yes please give details on a separate sheet of paper & refer to part 9 of the application form

	How many days have you been absent from work (excluding annual leave) in the last two years? 

(Most recent first)
	Year 1:
Year 2:

	Are there any adjustments that may be required to be made should you be invited for interview e.g. wheelchair access?
	Yes*/No
*If you answer Yes please  supply details on a seperate sheet of paper


	Do you require a Work Permit?
	Yes*/No
*If you answer Yes please  supply details on a seperate sheet of paper


8. EVIDENCE OF QUALIFICATIONS
	Offers of appointment are made on the basis of information provided in your written application and at interview. If offered an appointment you will be asked to provide evidence of all your qualifications and grades attained as indicated in your application.  If you are unable to provide satisfactory evidence (either original certificates or written confirmation from the relevant assessment centre) the offer of employment may be withdrawn.



9. REHABILITATION OF OFFENDERS ACT 1974 (EXCEPTIONS) ORDER 1975
	The job which you are applying for is exempt from the Rehabilitation of Offenders Act 1974.  You are required to disclose any convictions or cautions you may have even if they would otherwise be regarded as ‘spent’ under this Act.    
Please note that having a criminal record will not necessarily be a bar on obtaining a position with the Charity. 

The Charity must be in receipt of what they deem to be a satisfactory Enhanced Criminal Records Bureau Disclosure before an unconditional offer of employment can be made.



	Do you have any criminal convictions and/or cautions spent or otherwise?
	Yes*/No
*If you answer Yes please  supply details on a seperate sheet of paper 


10. EQUAL OPPORTUNITIES
	The Charity is committed through its Dignity in the Workplace Policy to ensuring that all applicants are considered on a fair, unbiased and lawful basis.  




11. declaration and signature

	I declare that, to the best of my knowledge and belief, the information I have given in this application is accurate and true.  I understand that, should my application be successful and it is discovered subsequently that information is false, this may lead to termination of my contract of employment.

I confirm and understand the declaration.
Signed
Date



By signing and returning this application form you consent to the Charity using and keeping information about you provided by you – or third parties such as referees – relating to your application or future employment. 

Thank you for completing the form. 

Please return the completed form with a covering letter to: 
MRS A M PARKINSON

SALESIAN PROVINCIAL OFFICE

THORNLEIGH HOUSE

SHARPLES PARK

BOLTON

BL1 6PQ









